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CONSTRUCTION™

Employee Warning Notice

Employee Name: Date:

Manager/Supervisor Name:

Occurrence:

Reason for Warning:

_____Absenteeism ___Misconduct
____ Tardiness ____Safety Violation
__ Performance ___Insubordination
_____ Other

Description of action that warranted this warning:

Acknowledgement:

| acknowledge that | have received this warning and understand the reason for it. | understand
the expectations for improvement and the consequences of continued issues.

Note: Signature does not indicate agreement of the infraction, only that the warning was given
and discussed.

Employee Signature: Print Name: Date:

Manager Signature: Print Name: Date:
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