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Employee Referral Program

Description

Benchmark Construction is always looking for talented team members and you know us best!
Research (and our own experience) shows that new hires who join our team through employee
referrals are excellent contributors who stay with the company long-term.

If you know someone you believe would be a great addition to Benchmark, please consider
referring them to our team. If your referral is hired, you will earn a taxable referral bonus of
$800.

Employees must use the attached candidate referral form and submit it to Leadership & Culture
(L&C) when referring a candidate.

If you recommend a candidate who is followed up with or interviewed, you will receive a $25
Amazon gift card to thank you for your recruiting efforts. And remember, if your referral is hired,
you get $800!

Program Guidelines

1. All Benchmark employees are eligible for the referral bonus excluding: the Executive
Leadership Team, L&C Team, and any manager(s) with hiring authority over the referred
candidate.

2. The referral must represent the candidate's first application to Benchmark. Temporary,
summer, contract, and former employees are not eligible candidates for referral rewards
unless they have been gone for more than 3 years.

3. To be eligible, you must submit a referral form to L&C and the applicant must apply
using our career website, including your name in their email as the “referred by”
employee.

4. You must agree to have your name used when Benchmark contacts the candidate you
refer, and the first employee to refer a candidate will be the only referring employee
eligible for payment.

5. All candidates will be evaluated for employment consistent with Benchmark policies and
procedures, and only candidates who meet the essential qualifications for the position
will be considered.

6. All information regarding the hiring decision will remain confidential.

7. You must be employed by Benchmark on the date your referred candidate is hired to
receive a referral reward.

8. Any disputes within the employee referral program will be handled by L&C at their
discretion and their decision is final.

9. Referral rewards will be paid as soon as possible after the referred employee's first day
of employment at Benchmark.
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Candidate Referral Form

Job Title: Job Requisition # (if known):
Candidate’s Name: Referral Date:

Candidate’s Phone Number: Candidate’s email:

Referring Employee’s Name: Referring Employee’s Phone Number:
Referring Employee’s E-mail:

Have you and the candidate worked together previously? O Yes O No

Why do you think this person would be a good fit for our company?

| have read and understand the referral program and agree that Benchmark may use my
name when contacting the candidate.

Referring Employee's Signature Date

To be eligible, your referral must apply via email on the career page of our website at
https://www.benchmarkgccom/careers and include your name in the email as the referring
employee.

INTERNAL USE ONLY:
To: Payroll

From: Leadership & Culture
Charge To:

Referred candidate's hire date:

Target Date for reward payment:  (as soon as possible to hire date)
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